Forms & Documents for Final Defense of Master program
	1. Forms & documents to be submitted to the department office, 10 days before final defense date

	Ser. No.
	Name of form
	Remarks

	
	Application form of course examination
	· Form &  are to be printed out from http://web.ndhu.edu.tw/StudentDegree/ after filled out the required info. online. 

· The deadline for online application are listed on the school calendar (referred to as “Degree Examination Application Ends). The deadline for 1st semester is amid. ~ end of December, that for the 2nd semester is early ~mid. June. 

· Those fail to complete the online application before deadline will not be able to graduate by that semester.

	
	
Name list of Examination Committee

· Please copy and paste the committee members’ “service unit” and “education background” in Chinese so the complete info. can fit in the columns after printed out the form.( If you fill out these info in English, the content will be too long, and some info. will be missing after printed out the form)

· Please fill out “Advisor” and “ Committee chair” on the “備註note” column. (please check with your advisor which member is the committee chair)
	

	 
	
Application for thesis final defense, 
and a copy of the 1st page of thesis similarity checking report on Turnitin checking system

· For similarity checking, please log in  https://forms.gle/nTA2czMoTyuC7oFL7 to apply for an account and password first. The application must be processed on  weekday through manual confirmation of identity. A notification letter will be sent before the end of the next working day. Please be patient and pay attention to whether the notification letter had been classified as spam by Gmail. 

· English user guide
https://help.turnitin.com/feedback-studio/turnitin-website/student/student-category.htm

· Training resources
https://www.igroup.com.tw/turnitin-feedback-studio/user-guide-student/
	· For form , please refer to page 4-5 of this file

· Before uploading your thesis for Turnitin similarity checking, please check with your advisor if it is ok to only upload chapter 1-5 of your thesis, and remove table of content, reference, and appendix..etc, so that the checking result can be within 20%













	2. Documents to be provided to final defense committee members, 7 days before final defense date

	Ser. No.
	Name of documents

	
	An email notifying the committee members the final defense time and location, and attach your thesis in PDF file and your proposal PPT in the mail

	
	Send a hardcopy printout of your thesis and proposal PPT to each committee member via post mail.

	  
	Send “letter of appointment” (聘書) to each external committee members, you may send it with documents  , or provide it to the committee members on the date of final defense. Please get the “letter of appointment” from department office, it takes about 3-5 days to receive the letter of appointment from the school after you submitted the final defense application forms.




	3. Forms & documents to be provided to the final defense committee members, on final defense date (If the defense takes place online, you should submit these documents to committee members 3 days before final defense date)

	Ser. No.
	Name of forms
	Remarks

	 
	Certificate of Approval of Examination Committee (1 copy)
	
· Form 1~3 are to be printed out from http://web.ndhu.edu.tw/StudentDegree/ after filled out the required info. online.

· Make sure all 3 forms had been signed by all committee members after the final defense, and submit them to the department office after the final defense.

· If there is change to your thesis title on the date of final defense, make sure you change it on all 3 forms, and put your signature beside the revised title before submitting them to the department office


	 
	The grade rating of Examination (3 copies)
	

	 
	Notification of Exam Result (1copy)
	

	4
	AACSB Form (3 copies)
	

	 5
	
A printout of your final defense presentation PPT for each committee member.

	









Important notes for final defense

1. Please confirm the final defense date and location with your advisor, and notify the external committee members the date and location of the final defense, 10 days before final defense date.

2. Please book classroom or meeting room with the department office, 7 days before final defense date.

3. Please prepare teas, desserts, fruits…etc.. at the final defense classroom or meeting room on final defense date, 0.5~1 hour before the time of final defense.

4. Please bring your final defense presentation in PPT file, and in hardcopy printouts, and provide the printouts to the committee members on the date of final defense.

5. Please bring a hard copy printout of your thesis on the date of final defense.

6. Please submit the following documents signed by committee members to the department office, after you finished the final defense. 
If there is change to your thesis title on the date of final defense, make sure you revise it on all 3 forms on https://forms.gle/nTA2czMoTyuC7oFL7, and print them out before asking the committee members to sign.
· Certificate of Approval of Examination Committee (1 copy)
· The grade rating of Examiniation of National Dong Hwa University (3 copies)
· Notification of Exam Result of National Dong Hwa University (1 copy)

7. Please check with your advisor, and provide a list of final defense fee, accommodation and transportation subsidies for the committee members to the department office, 3 days before final defense date:

· 
· The department will provide accommodation subsidy to a maximum of 2 external committee members, the maximum accommodation subsidy is NT$2000/each member (please provide receipt on the date of final defense). If external committee needs accommodation, please ask the department office to book “Dong Hwa House” for the committee members, 7 days before final defense date.
· The department will provide transportation subsidy to a maximum of 2 external committee members. The transportation subsidy for the external members will be based on the actual expense of transportation (please provide receipt for all transportations except train). If the committee members take airplane, the department will only provide subsidy for transportation, and will not provide subsidy for accommodation.




國立東華大學
企業管理學系暨運籌管理研究所碩士班
National Dong Hwa University Department of Business Administration and Graduate Institute of Logistics Management Master Program
學位考試資格審查申請表
Application for Thesis Final Defense
       學年度Academic Year         學期Semester
    申請日期：　 　/　　/     
                                        　　　 Date of Application　(年Y/月M/日D)
	班別Class
	□ 碩士班(一般組)             
	□ 碩士班(國際組)  
	□ 碩士在職專班

	
	Master (local group)
	Master (International group)
	     EMBA

	姓名
Name
	 
	學號
Student ID
	 
	手機Cellular No.
	 

	指導教授Advisor
	 
	口試日期
Defense Date & time
	  /   /   (年Y/月M/日D)
      ：     (time)
	口試地點
Defense Place
	 

	論文題目
Thesis Topic
	 

	論文提要
Abstract of the Thesis
	論文提要請包含研究動機、研究目的、與貢獻
(In the abstract, please specify research motivation, research purpose, and contributions.)



	論文相似性審查
Thesis similarity checking
	論文相似性比對結果度_________%，是否符合本系論文相似度報告不得高於20%(含)之規範：□是   □否 (請檢附相關證明文件)
The percentage of the similarity checking of the thesis is     %, 
Does it conform to the department’s regulation that the percentage should be ≤ 20%?
□Yes   □No  (Please attach the relevant report)

	研究生簽名Graduate student’s Signature：                       

	 ※由指導教授勾選與簽名 Filled by instructor
 □ 論文主題與本系專業相符              □ 論文主題與本系專業不相符
    Thesis topic is in BA research field.         Thesis topic is not in BA research field.
 □ 同意進行學位考試
    Permit the student to conduct thesis final defense
指導教授簽名Advisor’s Signature：                    
日期Date：　　 /　 　/　  (年Y/月M/日D)

	□准予參加學位考試Qualified for the thesis final defense
□資格不符Unqualified
系主任簽名Chairperson’s Signature：__  _______    ____


                                                                 Revised 2021.03.11
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